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Q Project Planning and Execution: Develop comprehensive project plans, including timelines,
milestones, and resource allocation. Monitor project progress and make adjustments as
needed to ensure timely completion.

Logistics Management: Coordinate logistics to ensure that all project materials and resour-
ces are available when needed. Manage vendor relationships and oversee procurement
processes.

Stakeholder Communication: Serve as the primary point of contact for all project stakehol-
ders, including clients, team members, and vendors. Facilitate clear and effective commmuni-
cation to ensure alignment and project success.

Risk Management: |dentify potential risks and develop mitigation strategies to minimise
impact on project timelines and deliverables. Proactively address any issues that arise.
Documentation and Reporting: Maintain detailed project documentation, including
progress reports, meeting minutes, and project summaries. Provide regular updates to senior
management and other stakeholders.

Team Leadership: Lead and motivate project teams, fostering a collaborative and productive
work environment. Provide guidance and support to team members to ensure project goals
are met.

Process Improvement: Continuously evaluate and improve project management processes
to enhance efficiency and effectiveness. Implement best practices and innovative solutions to
optimize project outcomes.
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> Bachelor's degree in Business Administration, Project Management,
Engineering, or a related field.

> Proven experience as a Project Manager, preferably in a technology or process
optimisation environment.

> Strong understanding of project management principles and methodologies.

> Excellent organisational and multitasking skills, with the ability to manage multi-
ple projects simultaneously.

> Exceptional communication and interpersonal skills, with the ability to interact
effectively with diverse stakeholders.

> Strong problem-solving skills and the ability to think strategically.

> Fluency in both German and English is required.

SEND US YOUR CV



